
[Your School's Name]  

[School's Address]  

[City, State, ZIP Code]  

[Date]  

Dear Parents and Guardians,  

We are excited to invite you to [Event Name], which will take place on 

[date] at [time] in [location]. This event will be a wonderful 

opportunity for our students to showcase their talents and for families 

to come together in support of our school community.  

The agenda for the day includes:  

- [Activity/Performance 1]  

- [Activity/Performance 2]  

- [Activity/Performance 3]  

Please RSVP by [RSVP deadline] to let us know if you will be attending. 

You can reply via [RSVP method, e.g., email, phone, etc.].  

We hope you can join us for this special occasion! Thank you for your 

continued support.  

Warm regards,  

[Your Name]  

[Your Title]  

[Contact Information] 


