
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Position]  

[Company/Organization Name]  

[Company Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

I am writing to formally request the application for an HBO visa for 

[specific purpose, e.g., employment, internship, study] at 

[Company/Organization Name]. I believe that my skills and background make 

me a suitable candidate for this opportunity.  

[Introduce yourself and provide a brief overview of your background and 

qualifications relevant to the visa request.]  

The reason I am seeking an HBO visa is [explain the purpose of your 

request and the significance of the opportunity]. I am eager to 

contribute to [Company/Organization Name] and further develop my skills 

while complying with immigration regulations.  

I have attached all necessary documents to support my application, 

including [list documents such as resume, proof of qualifications, 

sponsorship letters, etc.].  

Thank you for considering my request. I am looking forward to the 

possibility of working together. Please feel free to contact me if you 

require any further information.  

Sincerely,  

[Your Name]  

[Your Position/Title, if applicable]  

[Your Company/Organization, if applicable] 


