
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Position]  

[Company/Organization Name]  

[Company Address]  

[City, State, Zip Code]  

Subject: HBO Visa Eligibility Letter  

Dear [Recipient's Name],  

I am writing to confirm my eligibility for the HBO visa. I am currently 

[description of your role, e.g., a full-time employee at [Company Name] 

or a university student at [Institution Name]].  

My role involves [brief description of your responsibilities or 

activities]. I have been with [Company/Institution] since [start date]. 

My employment status is [full-time/part-time/internship], and I am 

earning a salary of [your salary] per annum.  

I meet all the criteria outlined by the HBO visa requirements, including 

[mention any relevant qualifications, skills, or experiences]. 

Furthermore, my application is supported by [any additional documents or 

endorsements].  

If you require any additional information to process this application, 

please do not hesitate to contact me.  

Thank you for your attention to this matter.  

Sincerely,  

[Your Signature (if sending a hard copy)]  

[Your Printed Name]  

[Your Position/Title] (if applicable)  

[Company/Institution Name] (if applicable) 


