[Your Name]

[Your Address]

[City, State, ZIP Code]
[Email Address]

[Date]

Dear HJJ,

[Opening paragraph:
of the letter.]
[Body paragraph(s): Share personal updates, thoughts, or feelings. Feel

free to include anecdotes or experiences relevant to your relationship
with HJJ.]

[Closing paragraph: Wrap up with warm wishes,
or mention of future plans.]

Take care,

[Your Name]

Friendly greeting and brief introduction or purpose

an invitation to respond,



