[Your Name]
[Your Address]

[City, State, ZIP Code]
[Email Address]

[Phone Number]
[
[
[
[

Recipient's Name]

Department/Organization Name]

Recipient's Address]

[City, State, ZIP Code]

Dear [Recipient's Name],

Subject: Clarification Request for HGV Registration

I hope this message finds you well. I am writing to seek clarification
regarding the registration process for Heavy Goods Vehicles (HGVs) as I
am in the process of [briefly explain your situation, e.g., registering
my vehicle, renewing my registration, etc.].

Specifically, I would like to understand [list specific details or
questions you have about the registration process, requirements,
deadlines, etc.].
Your assistance in this matter would be greatly appreciated, as it will
help ensure compliance and facilitate the registration process.

Thank you for your attention to this request. I look forward to your
prompt response.

Sincerely,

[Your Name]

[Your Position, if applicable]

[Your Company Name, if applicable]

[Your Contact Information]



