
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Title]  

Grand Valley State University  

[Department Name]  

[University Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I hope this letter finds you well. I am writing to express my interest in 

participating in the [specific study or program] at Grand Valley State 

University.  

[Provide a brief introduction about yourself, your academic background, 

and your interest in the study. Include any relevant experiences or 

motivations for your interest.] 

I am particularly drawn to this opportunity because [explain why the 

study/program is significant to you and how it aligns with your academic 

or career goals]. 

I would appreciate any additional information you could provide regarding 

the application process, deadlines, and requirements. I am eager to learn 

more about how I can contribute to and benefit from this study. 

Thank you for considering my request. I look forward to your response. 

Sincerely,  

[Your Name]  

[Your Student ID (if applicable)] 


