
[Your Name]  

[Your Title/Position]  

[Your Organization/Agency Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Title/Position]  

[Recipient Organization/Agency Name]  

[Recipient Address]  

[City, State, Zip Code]  

Subject: GVSA Notice 

Dear [Recipient Name], 

This notice is being issued in accordance with the Global Voluntary 

Standards Association (GVSA) guidelines. The purpose of this 

communication is to inform you regarding [briefly describe the purpose of 

the notice, e.g., compliance issues, upcoming audits, changes in 

standards, etc.]. 

[Provide detailed information regarding the matter at hand, including 

relevant dates, findings, suggested actions, and any other pertinent 

details.] 

We urge your prompt attention to this matter to ensure compliance with 

GVSA standards. Please feel free to reach out if you have any questions 

or require further clarification. 

Thank you for your cooperation. 

Sincerely,  

[Your Signature (if sending a hard copy)]  

[Your Printed Name]  

[Your Title]  

[Your Organization/Agency Name] 


