
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Guidance Counselor's Name]  

[School's Name]  

[School's Address]  

[City, State, Zip Code]  

Dear [Guidance Counselor's Name],  

I hope this letter finds you well. I am writing to seek your guidance 

regarding [specific issue, concern, or topic]. I believe your expertise 

and insights would be invaluable in helping me navigate this situation.  

[Briefly explain the context or background related to your request.]  

I would appreciate the opportunity to meet with you to discuss this 

matter further and explore potential solutions. Please let me know your 

availability for a meeting, as I am eager to benefit from your guidance.  

Thank you for your support and assistance. I look forward to hearing from 

you soon.  

Sincerely,  

[Your Name]  

[Your Position/Grade, if applicable]  

[Your Student ID, if applicable] 


