
[Your Company's Letterhead]  

[Date]  

[Recipient's Name]  

[Recipient's Address]  

[City, State, Zip Code]  

Subject: Visa Sponsorship Letter  

Dear [Recipient's Name],  

We are pleased to extend our support for [Employee's Full Name] in their 

application for a visa to work in [Country Name]. [Employee's Full Name] 

has been offered the position of [Job Title] at [Company Name], starting 

on [Start Date].  

As a company, we are committed to assisting [Employee's Full Name] with 

all necessary documents and support required for their visa application 

process. We believe that their skills and experience will be a valuable 

addition to our team.  

Attached to this letter, you will find the following documents to support 

the visa application:  

1. Job Offer Letter  

2. Employment Contract  

3. Company Registration Documents  

4. Proof of Financial Stability  

If you require any further information, please do not hesitate to contact 

us at [Your Contact Information].  

Thank you for your attention to this matter.  

Best regards,  

[Your Name]  

[Your Job Title]  

[Company Name]  

[Company Address]  

[City, State, Zip Code]  

[Phone Number]  

[Email Address] 


