
[Your Name]  

[Your Position]  

[Your Company/Organization]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Position]  

[Recipient's Company/Organization]  

[Recipient's Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

Subject: GX Form Submission  

I am writing to formally submit the GX Form as required. Please find 

attached the completed form along with all necessary supporting 

documents.  

[Optional: Briefly describe the contents of the submission or any 

relevant information that the recipient should know.]  

If you need any further information or clarification regarding this 

submission, please feel free to contact me at [your phone number] or 

[your email address].  

Thank you for your attention to this matter.  

Sincerely,  

[Your Signature (if sending a hard copy)]  

[Your Typed Name]  

[Your Position]  

[Your Company/Organization] 


