
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Position]  

[Organization Name]  

[Organization Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

Subject: Application for GX Visa  

I am writing to formally apply for a GX Visa to [state the purpose, e.g., 

work, attend a conference, etc.] in [Country/Region]. I am currently 

employed as a [Your Job Title] at [Your Company/Organization] and hold a 

[Your Degree/Qualification] from [Your University/Institution].  

[Provide a brief background about yourself and your professional 

experience relevant to the visa application. Include any important 

details about your current role and responsibilities.]  

[Explain the purpose of your visit, including specific details about the 

project, event, or collaboration that necessitates the visa. Mention any 

additional details, such as duration of stay or locations you will be 

visiting.]  

Attached are the following documents to support my application:  

1. Copy of my passport  

2. Employment confirmation letter  

3. Invitation letter from [contact person or organization]  

4. [Additional documents, as required]  

I appreciate your consideration of my application and look forward to 

your positive response. Should you require any further information or 

clarification, please do not hesitate to contact me.  

Thank you for your attention to this matter.  

Sincerely,  

[Your Name]  

[Your Job Title]  

[Your Company/Organization] 


