
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Consulate General/Embassy Name]  

[Consulate/Embassy Address]  

[City, State, Zip Code]  

Subject: Visa Application for Business Purpose  

Dear [Consul General/Consular Officer's Name],  

I am writing to formally request a visa to [Country Name] for business 

purposes. I am [Your Position] at [Your Company Name], which is located 

at [Company Address].  

The purpose of my travel is to [briefly explain the purpose of the visit, 

e.g., attend meetings, negotiate contracts, etc.], scheduled from [Start 

Date] to [End Date]. During my stay, I will be engaging with [mention any 

specific companies or individuals you will meet] to discuss [specific 

topics or agreements].  

I have attached the following documents to support my application:  

1. A duly completed visa application form.  

2. A valid passport.  

3. A letter of invitation from [inviting company/individual].  

4. Proof of financial means (bank statements).  

5. Travel itinerary (flight reservations).  

6. Hotel booking confirmation.  

I assure you that I will comply with all immigration laws during my stay 

and will return to [Your Home Country] upon completion of my business 

activities.  

Thank you for considering my visa application. I look forward to your 

positive response.  

Sincerely,  

[Your Name]  

[Your Position]  

[Your Company Name] 


