
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Date]  

[Recipient Name]  

[Recipient Title]  

[Gnosis Organization Name]  

[Organization Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

I hope this letter finds you well. I am writing to recommend [Candidate's 

Name] for [specific position, program, or opportunity] at Gnosis. Having 

known [him/her/them] for [duration] as [his/her/their] [relationship to 

the candidate--e.g., professor, manager, colleague], I can confidently 

attest to [his/her/their] exceptional abilities and dedication to 

[specific field or interest related to Gnosis].  

[In this paragraph, provide a brief overview of the candidate's 

qualifications, skills, and achievements relevant to the opportunity at 

Gnosis. Use specific examples to illustrate their strengths].  

In addition to [his/her/their] technical skills, [Candidate's Name] 

possesses [mention any soft skills, such as leadership, teamwork, or 

problem-solving abilities]. [Provide an example that showcases these 

qualities].  

I believe that [Candidate's Name] would be a perfect fit for [specific 

position/program] at Gnosis due to [reason why they should be 

considered]. [His/her/their] passion for [related field/subject] and 

commitment to [relevant mission or value of Gnosis] align perfectly with 

your organization's goals.  

Please feel free to contact me at [your phone number] or [your email] if 

you require any further information or specific examples regarding 

[Candidate's Name]'s qualifications.  

Thank you for considering my recommendation. I am confident that 

[Candidate's Name] will make a positive impact at Gnosis.  

Sincerely,  

[Your Name]  

[Your Title]  

[Your Organization/Company] (if applicable) 


