
[Your Name]  

[Your Position]  

[Your Company/Organization]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Position]  

[Recipient Company/Organization]  

[Recipient Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

Subject: Request for GVM Certificate  

I hope this message finds you well. I am writing to formally request the 

issuance of the GVM certificate for [specific purpose, e.g., our recent 

project, compliance, etc.].  

[Briefly explain the reason for the request, including any relevant 

details or context that may assist in processing your request.]  

We appreciate your attention to this matter and look forward to your 

timely response. Should you require any further information or 

documentation, please do not hesitate to reach out.  

Thank you for your assistance.  

Sincerely,  

[Your Signature (if sending a hard copy)]  

[Your Name]  

[Your Position]  

[Your Company/Organization] 


