
**Template Example 1: Letter to a Friend** 

[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Date]  

Dear [Friend's Name], 

I hope this letter finds you in great spirits! I wanted to share my 

recent experience at the science fair. It was so much fun and I learned a 

lot about different projects. 

I remember how excited you were to participate in last year's fair. I 

wish you could have been there this time!  

Let's meet up soon and I can tell you all about it.  

Take care! 

Sincerely,  

[Your Name] 

--- 

**Template Example 2: Letter to a Teacher** 

[Your Name]  

[Your Grade/Class]  

[School's Name]  

[School's Address]  

[Date]  

Dear [Teacher's Name], 

I hope you are doing well! I wanted to thank you for the amazing lesson 

on [specific topic]. I learned so many new things and it made me excited 

to explore more about [related subject]. 

I really appreciate your help and support. Thank you for being such a 

great teacher! 

Sincerely,  

[Your Name] 

--- 

**Template Example 3: Letter to a Family Member** 

[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Date]  

Dear [Family Member's Name], 

I hope you are having a wonderful day! I just wanted to write to you and 

share what I've been up to lately. I have been reading a lot about [topic 

of interest] and it's really fascinating! 

I also wanted to let you know how much I appreciate you for always 

supporting me.  

Looking forward to seeing you soon! 

With love,  

[Your Name]  

---  

**Template Example 4: Letter to Santa** 

[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Date]  

Dear Santa Claus, 



Hi! My name is [Your Name] and I am [your age] years old. I have been 

very good this year. For Christmas, I would love [list your wishes].  

Thank you for all the joy you bring each year!  

Merry Christmas!  

Best regards,  

[Your Name]  

--- 


