
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Title]  

[Organization Name]  

[Organization Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I hope this message finds you well. I am writing to formally request your 

support for [briefly describe the DQP project or initiative, e.g., "the 

upcoming Digital Quality Project that aims to enhance our community's 

digital literacy"].  

As you may know, [provide a brief background about the project, its 

goals, and its importance]. To achieve our objectives, we are seeking 

[specific type of support, e.g., funding, resources, expertise] from your 

organization.  

We believe that your involvement could significantly impact our success, 

and we would be honored to collaborate with you on this initiative.  

Thank you for considering our request. I would be happy to discuss this 

further at your convenience.  

Sincerely,  

[Your Name]  

[Your Position]  

[Your Organization] 


