
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Title]  

[Company/Organization Name]  

[Company Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

Subject: Concerns Regarding Data Quality Issues  

I hope this letter finds you well. I am writing to bring to your 

attention certain data quality issues that have recently come to my 

notice.  

[Describe the specific data quality issues, including examples and their 

impact on your work or the organization.]  

I believe addressing these concerns is crucial for maintaining the 

integrity of our data and ensuring accurate outcomes. I suggest the 

following steps to mitigate these issues:  

1. [Proposed solution or action item 1]  

2. [Proposed solution or action item 2]  

3. [Proposed solution or action item 3]  

I appreciate your attention to this matter and look forward to your 

response.  

Thank you for your consideration.  

Sincerely,  

[Your Name]  

[Your Title/Position, if applicable] 


