
[Your Name]  

[Your Position]  

[Your Company]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Position]  

[Recipient Company]  

[Recipient Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

Subject: Inquiry Regarding Data Quality  

I hope this message finds you well. I am writing to request clarification 

and address concerns regarding the quality of data associated with 

[specific dataset or project name].  

Our team has identified several issues that may impact the integrity and 

usability of the data, including:  

- [Describe specific data quality issue #1]  

- [Describe specific data quality issue #2]  

- [Describe specific data quality issue #3]  

To ensure that we maintain high standards of accuracy and reliability, we 

would appreciate your insights on the following:  

1. [Question or request for clarification #1]  

2. [Question or request for clarification #2]  

3. [Question or request for clarification #3]  

We value your expertise and are looking forward to your prompt response 

to help us address these data quality concerns.  

Thank you for your attention to this matter.  

Sincerely,  

[Your Name]  

[Your Position] 


