
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Title]  

[GJC Program Name]  

[Organization/Institution Name]  

[Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

I am writing to express my interest in applying for the GJC program at 

[Organization/Institution Name]. With a background in [Your Field/Area of 

Study] and a strong passion for [related interest or goal], I believe 

that this program aligns perfectly with my academic and professional 

aspirations.  

[Paragraph elaborating on your background, skills, and experiences 

related to the program. Mention any relevant achievements or projects.]  

I am particularly drawn to [specific aspects of the GJC program] and feel 

that my experience in [relevant experience] would allow me to contribute 

meaningfully to [mention any projects, initiatives, or goals of the 

program].  

I appreciate your consideration of my application and look forward to the 

opportunity to further discuss how I can contribute to the GJC program. 

Thank you for your time.  

Sincerely,  

[Your Name] 


