
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Title]  

[Organization/Company Name]  

[Organization/Company Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

Subject: Funding Request for [Project/Program Name]  

I hope this letter finds you well. My name is [Your Name], and I am [Your 

Position/Title] at [Your Organization/Company]. We are dedicated to 

[brief description of your organization's mission and goals].  

We are reaching out to seek your support for our upcoming initiative, 

[Project/Program Name], which aims to [briefly explain the goal and 

significance of the project].  

[Provide a brief overview of the project: its objectives, target 

audience, expected outcomes, and any relevant statistics or data that 

supports the need for funding.]  

To bring this project to fruition, we are seeking a total of [amount of 

funding requested]. The funds will be allocated towards [briefly outline 

how the funds will be used, e.g., materials, personnel, outreach efforts, 

etc.].  

We believe that with your support, we can make a significant impact on 

[describe the potential impact of the project on the community or target 

audience].  

We would be grateful for the opportunity to discuss this proposal further 

and explore how we can collaborate to achieve our mutual goals. Please 

feel free to contact me at [your phone number] or [your email address] to 

arrange a meeting.  

Thank you for considering our request. We look forward to the possibility 

of working together to make a difference.  

Sincerely,  

[Your Name]  

[Your Position/Title]  

[Your Organization/Company] 


