
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Title]  

[Organization/Institution Name]  

[Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

[Introduction: State the purpose of your letter, including your interest 

in the GQ exam and any relevant details.]  

[Body: Elaborate on your qualifications, experiences, or reasons for 

taking the GQ exam. Include any specific details that support your case.]  

[Conclusion: Summarize your main points and include a call to action or 

next steps. Express gratitude for their consideration.]  

Sincerely,  

[Your Name] 


