
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Title]  

[Recipient Organization]  

[Organization Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

Subject: Immigration Petition for [Petitioner's Full Name]  

I am writing to formally submit a petition for immigration on behalf of 

[Petitioner's Full Name], who is a citizen of Ghana. [Petitioner's Full 

Name] is seeking to [reason for immigration: e.g., join family, work, 

study] in [Country].  

[Describe your relationship with the petitioner, including how long you 

have known them and any relevant details that demonstrate your support 

for their petition.]  

[Discuss the reasons why the petitioner should be granted immigration, 

including any special circumstances, qualifications, or contributions 

they can make to the community or country.]  

I believe that [Petitioner's Full Name] will be a valuable addition to 

[Country] and will contribute positively to [mention specific areas, such 

as community, economy, workforce, etc.].  

Attached to this letter are the required documents to support this 

petition:  

1. [List of documents, e.g., proof of relationship, financial support, 

etc.]  

2. [Additional supporting documents]  

I appreciate your attention to this matter and hope for a favorable 

response regarding this petition. Should you require any further 

information or documentation, please do not hesitate to contact me.  

Thank you for considering this request.  

Sincerely,  

[Your Signature (if sending a hard copy)]  

[Your Printed Name] 


