
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Scholarship Committee's Name]  

[University/Organization Name]  

[Address]  

[City, State, Zip Code]  

Dear [Scholarship Committee's Name or "Members of the Scholarship 

Committee"], 

I am writing to express my interest in the [Name of Scholarship] and to 

submit my application for the scholarship to support my studies in 

[Program Name] at [University Name] for the [year/term].  

I am currently [your current status, e.g., a student at XYZ 

University/working at XYZ Company] and I am passionate about [briefly 

describe your field of study or career goals]. I have consistently 

[mention any relevant achievements, such as GPA, awards, or projects] and 

have been involved in [mention any extra-curricular activities, volunteer 

work, or relevant experiences]. 

Receiving this scholarship would greatly assist me in [explain how the 

scholarship will help, e.g., cover tuition, living expenses], allowing me 

to focus entirely on my studies and research. Additionally, it will 

enable me to [mention any long-term goals or contributions you hope to 

make in your field].  

I have attached [mention any required documents, such as transcripts, 

letters of recommendation, CV] for your review. I appreciate your 

consideration of my application and would be grateful for the opportunity 

to contribute to [University/Organization Name]. 

Thank you for considering my application. I look forward to the 

opportunity to advance my academic and professional aspirations through 

your support. 

Sincerely,  

[Your Name] 


