
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Title]  

[Organization Name]  

[Organization Address]  

[City, State, Zip Code]  

Subject: Good Conduct Certificate  

To Whom It May Concern, 

This is to certify that [Full Name of the Individual] son/daughter of 

[Parent's Name] was born on [Date of Birth] and is a resident of 

[Address].  

During the period of [Dates of association with the organization or 

community], [he/she/they] has been known to me and has displayed 

exemplary conduct in the community. There are no known criminal 

activities or misconducts associated with [him/her/them]. [He/She/They] 

has always demonstrated respect for laws and has contributed positively 

to society. 

This certificate is issued upon the request of [Full Name] for the 

purpose of immigration or any other relevant purpose. 

For any further inquiries, please feel free to contact me at [Your Phone 

Number] or [Your Email Address]. 

Sincerely, 

[Your Signature]  

[Your Name]  

[Your Title/Position]  

[Organization Name]  

[Organization Seal/Stamp if applicable] 


