
[Your Company Letterhead]  

[Date]  

[Recipient Name]  

[Recipient Position]  

[Recipient Company Name]  

[Recipient Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

Subject: GDPR Accountability Statement  

We are writing to affirm our commitment to the General Data Protection 

Regulation (GDPR) and to provide a statement of our accountability 

regarding the personal data we process.  

At [Your Company Name], we recognize the importance of protecting 

personal data and have implemented the necessary measures to ensure 

compliance with GDPR. Our accountability practices include:  

1. **Data Protection Officer**: We have appointed a Data Protection 

Officer (DPO) who oversees our GDPR compliance efforts.  

2. **Data Audit**: Regular audits are conducted to evaluate our data 

processing activities and ensure data subjects' rights are upheld.  

3. **Policy Documentation**: We maintain thorough documentation of our 

data processing activities, including the purposes, types of data 

collected, and retention periods.  

4. **Training**: All employees receive ongoing training on data 

protection principles and the importance of handling personal data 

securely.  

5. **Incident Response**: We have established protocols to address data 

breaches promptly, in accordance with GDPR requirements.  

6. **Data Subject Rights**: Procedures are in place to facilitate data 

subjects' rights, such as access, rectification, and erasure of their 

personal data.  

We are committed to continuous improvement in our data protection 

practices and remain transparent regarding our data processing 

operations. If you have any questions or require further information, 

please do not hesitate to contact us.  

Sincerely,  

[Your Name]  

[Your Position]  

[Your Company Name]  

[Your Phone Number]  

[Your Email Address] 


