
[Your Name]  

[Your Address]  

[City, Postcode]  

[Email Address]  

[Phone Number]  

[Date]  

[School/Institution Name]  

[School/Institution Address]  

[City, Postcode]  

Dear [Admissions Officer's Name],  

I am writing to formally accept the offer of a place in the GCSE program 

at [School/Institution Name]. I am thrilled at the opportunity to join 

your esteemed institution and am eager to contribute positively to the 

school community. 

I understand that the next steps involved include [mention any 

requirements you need to fulfill, e.g., enrollment forms, payments, 

etc.], and I will ensure that I complete these promptly.  

Thank you for this opportunity. I look forward to starting my education 

at [School/Institution Name] and contributing to the academic and 

extracurricular activities on offer. 

Yours sincerely, 

[Your Name]  

[Your Signature (if sending a hard copy)] 


