
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Date]  

[Recipient's Name]  

[Recipient's Position]  

[Institution/Organization Name]  

[Institution/Organization Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

Subject: Presentation of General Knowledge Question Paper  

I hope this letter finds you well. I am writing to present the General 

Knowledge question paper that I have prepared for [purpose, e.g., the 

upcoming exam, a quiz competition, etc.]. This paper aims to assess the 

participants' understanding of various subjects and current affairs. 

The question paper includes: 

1. **Total Questions:** [Number of Questions] 

2. **Types of Questions:** [MCQs, True/False, Short Answer, etc.] 

3. **Topics Covered:** [List of Topics] 

4. **Duration:** [Time Allowed for the Exam] 

I believe this question paper will be an effective tool in evaluating the 

knowledge of the participants. Please find the attached document for your 

review. 

I look forward to your feedback and hope to make any necessary 

adjustments. 

Thank you for your attention. 

Sincerely,  

[Your Name]  

[Your Position/Title]  

[Your Contact Information] 


