
[Your Company's Letterhead]  

[Date]  

[Recipient's Name]  

[Recipient's Address]  

[City, State, Zip Code]  

Subject: Visa Sponsorship for [Employee's Name]  

Dear [Recipient's Name],  

We are pleased to confirm that [Company Name] would like to sponsor 

[Employee's Name] for a [type of visa] visa to enable them to work with 

us in the position of [job title].  

[Employee's Name] has demonstrated exceptional skills and qualifications 

that are crucial to our operations, including [briefly describe relevant 

skills and experience].  

As an organization committed to [briefly describe your company's mission 

or objectives], we believe that [Employee's Name]'s contribution will 

significantly enhance our team.  

We acknowledge our responsibilities as a sponsor and commit to supporting 

[Employee's Name] throughout the visa application process. Please find 

enclosed the necessary documents that support this sponsorship.  

Thank you for considering this application. Should you require any 

further information, please do not hesitate to contact us.  

Sincerely,  

[Your Name]  

[Your Job Title]  

[Company Name]  

[Company Address]  

[City, State, Zip Code]  

[Phone Number]  

[Email Address] 


