
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Title/Position]  

[Company/Organization Name]  

[Company Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I am writing to seek sponsorship for [event/project name] that will take 

place on [date] at [location]. This event/project aims to [briefly 

describe purpose and significance].  

We expect [number] attendees and anticipate significant media coverage, 

which presents a unique opportunity for [Company/Organization Name] to 

gain visibility among [target audience].  

We are offering various sponsorship levels:  

- **Platinum Sponsor:** [Benefits]  

- **Gold Sponsor:** [Benefits]  

- **Silver Sponsor:** [Benefits]  

Your support will not only contribute to the success of [event/project 

name], but also align [Company/Organization Name] with [values/goals of 

the event/project].  

Thank you for considering this opportunity. I look forward to the 

possibility of partnering with you.  

Sincerely,  

[Your Name]  

[Your Title/Position]  

[Your Organization/Company Name] 


