
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Title]  

[Organization's Name]  

[Organization's Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I am writing to formally submit my application for the GJS program. I am 

[briefly introduce yourself and your current status or role].  

[In this paragraph, explain your motivation for applying to the GJS 

program, highlighting relevant experiences or skills. Clearly outline how 

this opportunity aligns with your career goals.]  

[In this section, provide specific examples of your qualifications and 

achievements that make you a suitable candidate for the program. Mention 

any relevant projects, teamwork, or leadership roles you have 

undertaken.]  

I am excited about the possibility of contributing to and learning from 

the GJS community. I am confident that my background and enthusiasm for 

[specific field or topic] will be a valuable addition to the program.  

Thank you for considering my application. I look forward to the 

opportunity to discuss my application further. Please find my resume 

attached for your review.  

Sincerely,  

[Your Name]  

[Your Signature (if sending a hard copy)] 


