
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Title/Position]  

[Recipient's Company/Organization]  

[Recipient's Address]  

[City, State, Zip Code]  

Subject: Formal Verification of Relevant Legal (FVRL)  

Dear [Recipient's Name],  

I am writing to formally request a verification of relevant legal matters 

pertaining to [specific issue or case] which involves [brief description 

of the context].  

Please find the details:  

- **Case/Reference Number**: [insert number]  

- **Involved Parties**: [name all involved parties]  

- **Relevant Dates**: [insert specific dates]  

- **Summary of the Issue**: [provide a concise summary]  

I request that you provide a formal verification of any available records 

or information related to this matter. This information is critical for 

[describe necessity, such as legal proceedings, validations, etc.].  

Please respond to this letter by [provide a deadline], and feel free to 

contact me should you require further information.  

Thank you for your attention to this important matter.  

Sincerely,  

[Your Signature (if sending a hard copy)]  

[Your Printed Name] 


