
[Your Name]  

[Your Position]  

[Your Company]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Position]  

[Recipient Company]  

[Recipient Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

Subject: FVP Response to [specific issue or request]  

Thank you for reaching out regarding [briefly mention the topic]. We 

appreciate your interest and the opportunity to respond.  

[Provide a concise overview of your response, addressing the specific 

points raised by the recipient.]  

[Include any relevant data, insights, or solutions that pertain to the 

FVP (Functional Value Proposition) in question. Be clear and to the 

point.]  

We believe that [mention how your response aligns with the recipient's 

needs or expectations], and we are committed to ensuring that [mention 

any follow-up actions or commitments].  

Please feel free to reach out if you have any further questions or 

require additional information. We look forward to your feedback and hope 

to continue our discussion.  

Thank you for your attention.  

Sincerely,  

[Your Signature (if sending a hard copy)]  

[Your Printed Name]  

[Your Title]  

[Your Company] 


