
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Volunteer Coordinator's Name]  

[Organization Name]  

[Organization Address]  

[City, State, Zip Code]  

Dear [Volunteer Coordinator's Name],  

I am writing to express my interest in volunteering with [Organization 

Name]. I am passionate about [briefly describe your passion related to 

the organization's mission], and I believe that my skills and experiences 

would make a valuable contribution to your team. 

I have [describe relevant experience or skills, e.g., worked with 

children, organized community events, etc.], which has equipped me with 

[mention any relevant skills or insights]. I am particularly drawn to 

[specific program or initiative of the organization], and I am eager to 

offer my time and skills to support your mission. 

As a volunteer, I am available [mention your availability, e.g., 

weekdays, weekends, specific times]. I am also willing to commit to 

[mention how long you plan to volunteer, e.g., a few months, ongoing].  

Thank you for considering my application. I am looking forward to the 

opportunity to contribute and to be a part of your incredible team. 

Please feel free to contact me at [your phone number] or [your email 

address] should you require any further information. 

Warm regards,  

[Your Name] 


