
[Your Name]  

[Your Address]  

[City, State, ZIP Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Loan Officer's Name]  

[Bank or Financial Institution's Name]  

[Bank Address]  

[City, State, ZIP Code]  

Dear [Loan Officer's Name],  

Subject: Request for Loan Approval  

I hope this letter finds you well. I am writing to formally request a 

loan of [amount] for [purpose of the loan, e.g., home purchase, business 

expansion, etc.].  

I am [briefly describe your financial situation, employment status, and 

any other relevant financial information]. I have attached the necessary 

documents to support my application, including [list of documents, e.g., 

income statements, tax returns, identification, etc.].  

I believe that this loan will greatly benefit me by [explain how the loan 

will be used and its significance]. I am committed to meeting all 

repayment obligations and ensuring our mutual success.  

Thank you for considering my request. I look forward to your positive 

response.  

Sincerely,  

[Your Name]  

[Your Signature (if sending a hard copy)] 


