
[Your Name]  

[Your Address]  

[City, State, ZIP Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Title]  

[Organization's Name]  

[Organization's Address]  

[City, State, ZIP Code]  

Dear [Recipient's Name],  

Subject: Request for Financial Assistance  

I hope this letter finds you well. I am writing to formally request 

financial assistance due to [briefly explain your situation, e.g., 

unexpected medical expenses, loss of employment, etc.].  

[Provide a detailed explanation of your circumstances, including any 

relevant details such as the duration of your situation, the impact it 

has had on your finances, and any steps you have taken to mitigate the 

issue.]  

As a result of these challenges, I am unable to meet my financial 

obligations, including [list specific obligations affected, e.g., rent, 

utilities, medical bills].  

I am reaching out to see if [Organization's Name] could provide 

assistance in the form of [mention specific type of assistance you need, 

e.g., a grant, a loan, direct aid]. Your support would not only alleviate 

my current financial burden but also provide me with the opportunity to 

[mention your plans for the future, such as seeking employment or 

furthering your education].  

I have attached [mention any supporting documents you are providing, 

e.g., income statements, bills, diagnosis letter] for your review. I 

genuinely appreciate your time and consideration of my request, and I 

hope to hear from you soon.  

Thank you for your support.  

Sincerely,  

[Your Name]  

[Your Signature (if sending a hard copy)] 


