
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Title]  

[Organization/Institution Name]  

[Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I hope this message finds you well. I am writing to provide feedback 

regarding [specific program, course, or experience] at Fox Valley 

Technical College.  

First, I would like to express my appreciation for [positive aspect]. 

This made a significant impact on my experience.  

However, I would like to address [specific issue or suggestion for 

improvement]. I believe that addressing this could enhance the experience 

for future participants.  

Thank you for considering my feedback. I appreciate the efforts of your 

team and look forward to seeing continued improvements.  

Sincerely,  

[Your Name]  

[Your Student ID (if applicable)] 


