
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Title]  

[Organization/Program Name]  

[Organization Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

I am writing to express my interest in applying for the [FTB Program 

Name] program. As an individual passionate about [briefly explain your 

field of interest and its relevance to the program], I believe that 

participating in this program would provide me with invaluable 

opportunities to further develop my skills and contribute to [specific 

goals of the program].  

I have [briefly mention your relevant qualifications, experiences, or 

achievements], which I believe make me a suitable candidate for this 

program. My experience in [mention related experiences] has equipped me 

with [mention specific skills or insights].  

I am particularly drawn to [mention specific aspects of the program], and 

I am eager to engage with fellow participants and mentors to exchange 

ideas and foster collaboration.  

Thank you for considering my application. I look forward to the 

opportunity to contribute to and learn from the [FTB Program Name] 

program.  

Sincerely,  

[Your Signature (if sending a hard copy)]  

[Your Printed Name] 


