
[Your Company Letterhead]  

[Date]  

[Recipient Name]  

[Recipient Title]  

[Recipient Company/Organization]  

[Recipient Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

Subject: Endorsement of FTA Approval  

I am writing to formally endorse the approval granted to [Project/Program 

Name] under the [specific FTA Program, if applicable] as of [Approval 

Date]. This initiative, aimed at [brief description of the project's 

goals], aligns with our commitment to [specific organizational goals or 

community benefits].  

We believe this project will significantly enhance [describe expected 

benefits or outcomes]. Our organization fully supports the endeavors 

outlined and is prepared to collaborate on [any specific tasks, 

commitments, or partnerships].  

Thank you for considering our endorsement. Should you require any further 

information or wish to discuss this further, please do not hesitate to 

contact me at [Your Phone Number] or [Your Email Address].  

Sincerely,  

[Your Name]  

[Your Title]  

[Your Company/Organization]  

[Your Phone Number]  

[Your Email Address] 


