
[Your Name]  

[Your Position]  

[Your Company Name]  

[Your Company Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Position]  

[Recipient Company Name]  

[Recipient Company Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

Subject: Establishment of [FZCO Name]  

I hope this letter finds you well.  

We are pleased to announce the establishment of [FZCO Name], located in 

[Location]. This Free Zone Company (FZCO) is tailored to provide [briefly 

describe services or products offered] and aims to contribute 

significantly to [mention any relevant industry or economic goal]. 

As we move forward, we are committed to maintaining high standards and 

ensuring compliance with all regulations set forth by [relevant authority 

or governing body]. Our team consists of experienced professionals 

dedicated to delivering excellence in every aspect of our operations. 

We would like to extend our invitation for you to visit our facility and 

discuss potential collaboration opportunities. Your insights would be 

invaluable as we develop our business in the region. 

Thank you for your attention, and we look forward to a fruitful 

partnership. 

Best regards,  

[Your Signature (if sending a hard copy)]  

[Your Printed Name]  

[Your Position]  

[Your Company Name] 


