
[Your Name]  

[Your Title]  

[Your Organization]  

[Your Organization's Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Title]  

[Recipient's Organization]  

[Recipient's Organization's Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I hope this message finds you well. I am writing to you on behalf of 

[Your Organization], a Federally Qualified Health Center (FQHC) dedicated 

to providing quality healthcare services to underserved communities.  

We are currently facing [briefly explain the challenge or situation], and 

we believe that with your assistance, we can enhance our efforts to serve 

our patients more effectively.  

We kindly request your support in the following ways:  

1. [Specific assistance needed]  

2. [Additional support needed]  

3. [Any other relevant requests]  

Your expertise and involvement would greatly impact our ability to 

[explain how it will help your FQHC]. We would appreciate the opportunity 

to discuss this further at your earliest convenience.  

Thank you for considering our request. We look forward to the possibility 

of collaborating with you to improve healthcare access and outcomes for 

our community.  

Warm regards,  

[Your Name]  

[Your Title]  

[Your Organization] 


