
[Your Organization's Letterhead]  

[Date]  

[Recipient's Name]  

[Recipient's Title]  

[Recipient's Organization]  

[Recipient's Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

Subject: Funding Request for FQHC Outreach Initiatives  

I hope this letter finds you well. I am writing to request funding 

support for our outreach initiatives aimed at enhancing access to 

healthcare services for underserved communities in our area. As a 

Federally Qualified Health Center (FQHC), [Your Organization's Name] is 

dedicated to providing comprehensive healthcare services to vulnerable 

populations, regardless of their ability to pay.  

Our outreach program focuses on [briefly describe main goals of the 

outreach program], which directly align with the objectives outlined by 

the [specific grant program name]. Over the past [duration], we have 

successfully [mention key achievements], benefiting many individuals and 

families.  

The funding we are requesting, totaling [amount], will be allocated 

towards [specific activities or resources needed, e.g., staffing, 

transportation, educational materials]. This support will enable us to 

[explain how the funds will help achieve the program goals, and the 

expected outcomes].  

We sincerely believe that with your support, we can enhance our outreach 

capabilities and serve a larger segment of our community. Attached to 

this letter, you will find our detailed proposal, including budget 

outlines, timelines, and impact metrics.  

Thank you for considering our request. We look forward to the opportunity 

to collaborate in addressing the healthcare needs of our community 

effectively.  

Warm regards,  

[Your Name]  

[Your Title]  

[Your Organization's Name]  

[Your Phone Number]  

[Your Email Address]  

[Attachment: Detailed Proposal] 


