
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Title]  

[Organization Name]  

[Organization Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

Subject: Request for FQDO Evaluation  

I hope this letter finds you well. I am writing to formally request an 

evaluation for the [specific program, product, or process] under the 

Framework Quality Development Organization (FQDO) standards.  

We believe that this evaluation is crucial for assessing the quality and 

efficacy of our offerings. The details of our submission are as follows:  

- **Product/Program Name:** [Name]  

- **Description:** [Brief description of the product/program]  

- **Objective:** [Objective of the evaluation]  

- **Previous Evaluations (if applicable):** [Details of any prior 

assessments or evaluations]  

We are keen on obtaining feedback that will not only validate our current 

processes but also guide our future improvements. Please let us know the 

specific requirements or documentation needed to facilitate this 

evaluation, as well as any timelines we should be aware of.  

Thank you for considering our request. We look forward to your positive 

response.  

Warm regards,  

[Your Name]  

[Your Title]  

[Your Organization] 


