
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Name of the Recipient]  

[Title]  

[Organization/Agency Name]  

[Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

Subject: Appeal for FQDO Decision  

I hope this message finds you well. I am writing to formally appeal the 

recent decision regarding my [specific request or application], reference 

number [insert reference number], which was communicated to me on [insert 

date].  

[Briefly explain the background of your request and the decision you are 

appealing against. Include any relevant details that may support your 

case.]  

I believe that the decision may not have fully considered [mention any 

specific reasons or circumstances that support your appeal].  

I respectfully ask for a reconsideration of my case based on the 

information provided. I am more than willing to submit any additional 

documentation that may assist in the review process.  

Thank you for your attention to this matter. I look forward to your 

prompt response.  

Sincerely,  

[Your Name]  

[Your Position, if applicable]  

[Your Organization, if applicable] 


