
[Your Name]  

[Your Job Title]  

[Your Company]  

[Your Company Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Job Title]  

[Recipient's Company]  

[Recipient's Company Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I am writing to formally request approval for the Fully Qualified Domain 

Name (FQDN) that we intend to implement for [specific purpose or 

project]. This initiative is crucial for [briefly state the importance or 

benefits, e.g., enhancing our online presence, improving security, etc.]. 

The proposed FQDN is as follows: [insert FQDN]. We believe that this name 

aligns well with our branding and will facilitate [explain briefly the 

intended function or use of the FQDN]. 

We have conducted all necessary checks to ensure that this FQDN complies 

with [mention any relevant guidelines, policies, or regulations]. 

Additionally, we are prepared to address any potential concerns that may 

arise regarding this request. 

Thank you for considering this request. We are eager to move forward and 

are happy to provide any further information or clarification if needed. 

Sincerely,  

[Your Name]  

[Your Job Title]  

[Your Company] 


