
[Your Name]  

[Your Position]  

[Your Company]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Position]  

[Recipient Company]  

[Recipient Address]  

[City, State, Zip Code]  

Subject: FQDN Transfer Process  

Dear [Recipient Name],  

I hope this message finds you well. I am writing to formally initiate the 

transfer process for the Fully Qualified Domain Name (FQDN) [example.com] 

from [Current Registrar] to [New Registrar].  

To ensure a smooth transfer, please find the necessary details below: 

1. **FQDN**: [example.com]  

2. **Current Registrar**: [Current Registrar Name]  

3. **New Registrar**: [New Registrar Name]  

4. **Authorization Code**: [Authorization Code]  

5. **Contact Information**: [Your Contact Information]  

We kindly request your assistance in facilitating this transfer. Please 

let us know if there are any additional requirements or forms that need 

to be completed to expedite the process.  

Thank you for your attention to this matter. We look forward to your 

prompt response.  

Sincerely,  

[Your Name]  

[Your Position]  

[Your Company] 


