
[Your Name]  

[Your Title]  

[Your Organization]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Title]  

[Recipient's Organization]  

[Recipient's Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I hope this letter finds you well.  

I am writing to inquire about the Fully Qualified Domain Name (FQDN) for 

our [specific request or purpose, e.g., new server, application, etc.]. 

As we proceed with our project, it is crucial that we have the correct 

FQDN to ensure proper configuration and functionality. 

Could you please provide the following information:  

1. The FQDN associated with [specific purpose or system]  

2. Any relevant details regarding DNS configuration  

3. Timeline for any changes or updates related to this FQDN  

Your assistance in this matter is greatly appreciated. If you require any 

additional information from my side, please feel free to reach out. 

Thank you for your attention to this request. I look forward to your 

prompt response. 

Best regards,  

[Your Name]  

[Your Title]  

[Your Organization] 


