
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Title]  

[Organization Name]  

[Organization Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

Subject: Request for FPA Approval  

I am writing to formally request approval for the [specific project or 

initiative] under the Framework for Partnership Agreement (FPA) 

guidelines.  

[Provide a brief overview of the project, including its purpose, 

objectives, and significance.]  

The project aims to [explain what the project intends to achieve and how 

it aligns with the goals of the FPA]. We believe that this initiative 

will [discuss the expected outcomes and benefits].  

Attached to this letter are the necessary documents, including [list any 

supporting documents, such as project proposal, budget, timeline, etc.].  

I appreciate your consideration of this request and look forward to your 

favorable response. Please feel free to contact me at [your phone number] 

or [your email address] if you require any additional information.  

Thank you for your attention to this matter.  

Sincerely,  

[Your Name]  

[Your Position]  

[Your Organization] 


