[Your Name]
[Your Position]

[Your Company/Organization]

[Your Address]

[City, State, Zip Code]

[Email Address]

[Phone Number]

[

[Recipient Name]

[Recipient Position]

[Recipient Company/Organization]

[Recipient Address]

[City, State, Zip Code]

Dear [Recipient Name],

Subject: Request for FPA Approval

I hope this letter finds you well.

I am writing to formally request the approval of the Financial Planning
Agreement (FPA) for [briefly describe the purpose or project]. This
agreement outlines the provisions necessary for [explain briefly the
implications of the FPA].

[Provide further details about the project, including relevant timelines,
stakeholders, and expected outcomes].

Please find attached the FPA document for your review. I would appreciate
it if you could review this at your earliest convenience, as your
approval 1s essential to move forward with [mention next steps or
timeline].

Thank you for considering my request. I look forward to your positive
response.

Sincerely,

[Your Signature (if sending a hard copy) ]

[Your Name]

[Your Position]

[Your Company/Organization]



