
[Your Name]  

[Your Position]  

[Your Organization]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Position]  

[Recipient Organization]  

[Recipient Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

I hope this letter finds you well. I am writing to request funding 

support for the upcoming [specific program or project name] as part of 

our commitment to [briefly explain the purpose and objectives].  

The total budget for this initiative is [total amount], which includes 

costs for [briefly outline key budget categories, e.g., personnel, 

materials, outreach, etc.]. We believe that this project will [describe 

the expected impact and benefits].  

We are seeking [specific amount requested] to help cover these costs. 

Your support is crucial in enabling us to [mention how the funding will 

contribute to the overall goals of the project].  

I appreciate your consideration of our request and am happy to provide 

any further information you may need. Thank you for your continued 

support of our efforts.  

Sincerely,  

[Your Name]  

[Your Position]  

[Your Organization] 


