
[Your Name]  

[Your Address]  

[City, State, ZIP Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Title]  

Fox Valley Technical College  

[Recipient Address]  

[City, State, ZIP Code]  

Dear [Recipient Name],  

I am writing to express my interest in applying for the [specific 

program/position] at Fox Valley Technical College. I believe that my 

background in [your field/experience] and my passion for [related 

interests] make me a strong candidate for this opportunity.  

I have [briefly describe your relevant experience or education], which 

has equipped me with the necessary skills to excel in [mention the 

program/position]. My dedication to [specific goals or values related to 

Fox Valley Technical College] aligns closely with the mission of FVTC, 

and I am excited about the prospect of contributing to your 

[program/community].  

I am particularly impressed by [mention any specific aspect of the 

college or program that resonates with you]. I am eager to bring my 

[skills/qualities] to FVTC and learn from the esteemed faculty and 

diverse student body.  

Thank you for considering my application. I look forward to the 

opportunity to discuss my candidacy further.  

Sincerely,  

[Your Name] 


